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Humboldt County
Office of Education

Digital Interdistrict Transfer Process for Families ./

Interdistrict Transfers are going paperless for all districts in Humboldt County,
with the goal of making the process easier and more trackable for everyone!

How to submit an Intradistrict Transfer request on Informed K12

Access your form: All you need is a link to fill out a
form online (no account or app download required).

e This link can be accessed at hcoe.org[inter—district or

from your district’s enrollment page.
e Don’t have a computer? Ask your district about
accessing a kiosk.

Enter your name + email: Then click “Go to form.”

Fill out the form: Add details about your request
(reason for request, employment change, etc).

e Red fields are required, yellow are optional fill
e Ignore fields that are not fillable; these will be
updated at a later step

Save progress as heeded: Click “Save Progress” in
the top right corner, if you start a request but aren’t
ready to submit it yet. You'll get a link to the draft by
email, so you can edit and submit at a later date.

Submit your form to your child’s current district
(DOR): Find “Continue” to submit your form. Select
your District from a dropdown, then “Send to
recipient.”

Check your email: You'll get a copy of your
initial request now, then a copy of the
completed form later — refer back to this
link at any point to check progress!
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Parent/Guardian: Complete applicable steps on page 1 and 2 and then submit it to your District of Residence (DOR).

n reasonable enrollment activities).
quired by the district(s), you may enroll your

District of Residence (DOR): _[Select 2 Request Type: _[Select. v
District of Proposed Enroliment (DPE): _[Select ~1 If Renewal
Foster Youth: Youth: [Select. v

“If Yes or Unknown o either of the above, please contact the district of residence Foster/Homeless liaison or the Humboldt County
Office of Education Foster & Homeless Youth Education Services office (707-445-7187) before proceeding with application

STEP 1: Student
Have you applied for a transfer to any other district for this same school year?

Student Name: [FrstName

Eesame [ tn Date: ey ] | 129

Current or Last School of Attendance: | |

Student Address:

Code:

Please select next recipient for your District of
Residence (DOR). Your DOR is where you currently
reside.

NAME/EMAIL Customize message

Arcata School District (office@arcatasd.org)

Big Lagoon Union Elementary School District (admin@biglagoon.org)
Cuddeback Elementary School District (office@cuddebackschool.org)
Eureka City Schools (A Unified District) (studentservices@eurekacityschools.org)
Ferndale Unified School District (jtitus@ferndalek12.org)

Fieldbrook Elementary School District (office@fbk8.org)

Fortuna Elementary School District (interdistrict@fortunaesd.com)

Fortuna Union High School District (district@fuhsdistrict.net)

Hydesville Elementary School District (office@hydesvilleschool.org)

Jacoby Creek School District (interdistrict@jcsk8.org)

Kneeland Elementary School District (admin@kneelandsd.org)

Northern Humboldt Union High School District (idtnohum@nohum.k12.ca.us)
Qrick Elementary School District (office@orickschool.org)

Pacific Union School District (interdistricts@pacificunionschool.org)

Scotia Union School District (office@scotiaschool.org)

Southern Humboldt Unified School District (purchasing@sohumusd.com)
Trinidad Union School District (trinidad@trinidadusd.net)

Questions? Check out our Help Center or email Support@InformedKl2.com



http://hcoe.org/inter-district/
https://help.informedk12.com/hc/en-us?_hsenc=p2ANqtz-8UARS-g5WADvBcpqkr9E-mzFXmQHr_xPzgVlbSLQGNqBN070kxUB8Ao7aM9jomdJLDee6w_CxRW6Ljl_6RgjpgPeL6jg&amp;_hsmi=49750065&amp;hsCtaTracking=da5e7fa1-e950-40a5-8d6f-2fe593046bf6%7Cbf788e8c-8799-4581-b6f9-651f6f8bead3&amp;hseid=49750065&amp;hsic=false&amp;utm_campaign=Demo%2BRequest%2B%E2%80%93%2BHS%2BRecipes&amp;utm_content=49742915&amp;utm_medium=email&amp;utm_source=hs_email
mailto:Support@informedk12.com
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How to approve forms with Informed K12

Informed K12 Guide for District Admin + Secretadries

'

Access your form: You will be notified when a request has
been sent to you by email and through Informed K12

Follow the link: Click “View Your Form” to review and
complete your sections

Take action on the form: At the bottom of your window, you'll
see an option to click “I have reviewed this form”

InformedKI2  formerly chalk

Hi Informed K12,

You have received a document for [Your Name] from [Secretary].
Please fill out your parts of the form and submit according to instructions on the

online form and website.

You can check the status of your form by clicking on the button or link below

at any time:

FORM WAITING

e Send to next approver:If all is in order, send it to next approver and

select the person’s role/email from a dropdown

e Request corrections: If something isn't right, send it back to an

earlier initiator/approver with a note about what needs updating

e Deny:If the request is not appropriate, you can deny it — this will kill

the form, removing it from the approval process altogether

| have reviewed this form ~

Send to next approver

Request corrections

Deny

4. Check status: Monitor your form'’s progress via the Responses page (below)

Navigating within Informed K12's Home Page + Responses Page
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addition to email notifications,
the envelope icon will alert you
when a request is waiting on you
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3. Contact support: Connect with IK12!
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